
 

Premises Hiring Agreement 
 
Booking: 
 
Contact:  Laurel Road Community Sports Centre (LRCSC) 

Phone:   0121 523 6802 
Email:  office@laurelroad.co.uk 
In person: Laurel Road, Handsworth, Birmingham, B21 9PB 
 

Enquires for bookings will be provisional for 48 hours. A Premises Hiring Agreement will need to be 
completed, signed and a £50.00 deposit left to secure the booking.  

 
Premises Hiring Agreement Forms are available from the LRCSC office. 
 
The opening hours of the LRCSC Office are: Monday – Friday 9.00am – 7:00pm 
 
Payments/Security Deposit/Cancellations: 
 
Hiring of the facilities (astro etc) incurs an hourly charge, which must be paid before the start of the activity. 
 
Bookings for private meetings and parties etc. will only be confirmed with the payment of a deposit of £50.   
 
Payments can be made by cash or card at the LRCSC office.  
 
Full payment plus the security deposit must be paid at least two weeks before the hiring takes place. 
LRCSC reserves the right to cancel the hire at short notice if the hire fee and deposit are not paid in full in 
accordance with this requirement.  
 
Any cancellation by the Hirer must be made directly to the LRCSC Office.  If more than 14 day’s notice is 
given, there is no cancellation fee.  If less than 14 day’s notice is given, the Hirer shall forfeit the £50 
booking deposit.  
 
The security deposit will be refunded 48 hours after the event 
 
The hall and kitchen are normally available to the hirer 30 minutes before an event to allow for 
setup/decorating/caterers. (If there is no prior bookings.) 
 
 
Hirers Must: 

 Behave in a reasonable and courteous manner whilst on and when leaving the premises.   

 Report any issues with the room hired to the centre staff immediately. 

 Ensure both the event and cleaning is finished by the end of your hire time. 

 Provide your own rubbish bags and clear all rubbish to the green bins in the car park. 

 Clear any rubbish immediately outside the hall and kitchen doors. 

 Clean all tables used 

 Clean the kitchen: surfaces, floor, sinks, cooker and fridge. 

 Supervise your children on the play area and  in the centre 

 Report any spillages to a staff member 
 

 

The security deposit will be retained for any damage to the premises.  
It may also be retained if the premises is not cleaned satisfactorily and vacated on time 

 



 

 

Hirer Checklist 

 

 

During your event: 

 Report/mop up any spills immediately  

 Ensure all children are supervised at all times, inside and outside 

 Keep music at a reasonable level (staff will advise if too loud) 

 Provide black bags for any rubbish created 

 

Before you leave: 

 

 Clean tables and return to storage area     

 Fold chairs and return to chair rack    

 Clear rubbish in hall, hallway, and kitchen 

 Empty bins in all areas used 

 Place all rubbish in the green bins on the car park 

 Sweep the hall 

 Sweep the kitchen 

 Clean the oven and hob 

 Clean the microwave 

 Clean all worktops 

 Clean the sink 

 Remove your food/drinks from the fridge 

 

 

Date: ________________ 
 
 
Customer: _____________________ 
 
 
Centre Staff: ___________________ 
 


